	Name of Service: QRC Domiciliary Care

	

	Form Name:           Application For Employment                                                      
	Ref No:   DCF - 008


 


	Post Applied for:
	Post Ref:

	Closing Date for Applications:


	How did you hear about the job?

	Completed forms should be returned to the address specified on our website. 
Or aimee@qualityreliablecare.co.uk
Important Notice, please read: 

This service is committed to providing equality of opportunity in all applicants.  We welcome all applications from people who feel they are able to carry out the required duties regardless of previous experience.

Successful applicants will be asked to provide an Enhanced Disclosure Certificate, detailing all criminal convictions against your name, as supplied on application from The Criminal Records Bureau.  
In addition, the manager will request information from the Independent Safeguarding Authority (ISA) to confirm that your name is not included on a list of people who are not considered suitable to work with vulnerable adults.
Disclosure information will not be used for any other purpose than in connection with this application and a criminal record will not necessarily be a bar to employment.

No offer of employment will be withdrawn without discussion with the applicant.

	About You:

	Surname:


	First Names:

	Home address:


	Date of Birth:

Postcode:

	Home Tel:


	
	Work Tel:

	Mob:


	Can we ring you at work?  YES / NO

	Are you related to anyone who works here now or in the past?  YES / NO

If “Yes”, please give details:



	About Your Education:

Tell us about your education and the schools that you attended from the age of 13

	Name of School or College
	Dates from 

And To
	Exams passed, results or qualifications including grades

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	About Work:

	Employer
	Job title and duties
	Salary /  wages
	From When

To When

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please describe any voluntary work that you have done:



	References

Please provide us with the names of two people who can provide us with a reference as to your suitability for this post.

The first one should be your present (or most recent) employer.  

You should tell us if this is not the case.

Neither of the references will be contacted prior to an offer of employment being made



	Name: ………………………………....

Position: ……………………………....

Organisation: ……………………….....

Address: 
Postcode: ...……………………..……...

Tel. no. work: ……………..…….....

Tel. no. other: ……………..……….....

Is this your current employer? 

YES / NO

Are they related to you?           

YES / NO


	Name: ……………………………....

Position: ……………………………....

Organisation: ……………………….....

Address: 
Postcode: ..……………………..……...

Tel. no. work: ………………..…….....

Tel. no. other: ……………..……….....

Is this your current employer? 

YES / NO

Are they related to you?           

YES / NO


	How is your Health?

	Regulation 21, Health and Social Care Act 2008 (Regulated Activities) Regulations 2008 requires that all employees who work in care homes are both physically and mentally fit to undertake their duties.  

Please answer the following questions:

	1.  How many days were you absent from work due to sickness in the 
     last year?


	No. of 

 Days: ........

	2.  Have you ever suffered from:  

     Allergies, eczema, dermatitis or other skin troubles?

	YES / NO

	3.  Do you suffer from: 

     Epilepsy, migraine, asthma, angina, heart trouble or any condition
     requiring  long-term medical help or an ongoing programme of 
     medication 


	YES / NO

	4.  Have you ever suffered from:

     Mental illness including anxiety, stress, depression or nervous 
     debility?


	YES / NO



	5.  Have you ever required treatment for:

     Hernia or rupture, rheumatism, back problems, slipped disc, 
     sciatica  or Repetitive Strain Injury (RSI)?


	YES / NO



	6.  Do you suffer from: 

     Diabetes, ulcers, stomach or other intestinal disorders?

	YES / NO



	If you have answered yes to any of the health questions on the previous page, please provide further details below.

Declaration:

I confirm that I know of no reason, in relation to my physical and /or mental health why I would not be able to undertake the duties required for the post applied for.

Signed: …………………………………………………………….. Date: …………………………………..



	

	

	Tell Us More

	Please use this space to tell us more about yourself and to add information that you feel is important in your application.

Tell us more about any additional skills you have, hobbies, interests and achievements.

Please continue on a separate sheet if you wish.




Do you hold a current driving licence?  Yes / No

I certify that I certify that the information given in this application is true and accurate to the best of my knowledge.  I also understand that if I am appointed and information is subsequently found to be false, I might be dismissed.

Signed: …………………………………………     Date: ………………….………

**Important**  

Please make sure that you have signed and dated the Medical Health Questionnaire Form Above.

	Data Protection Information

The information which you have supplied on this form will be processed and may be held on computer, and will be held on your personal records file if you are appointed.

The information will also be used for equality monitoring and statistical purposes.  By signing this application, you will be deemed to have given your consent to this, including information which may be considered to be sensitive and personal.



This service is committed to ensuring that staff are allowed to develop so as to maximise their individual potential without limit on the opportunities available to them at the service.

Please circle as appropriate:

	Ethnicity

	How would you describe yourself.  Are you:



	White


	African
	European
	Asian
	Chinese

	English


	Scottish
	Hispanic
	Indian
	Welsh

	African Caribbean


	Pakistani
	Irish
	Mixed

	Other, Please specify: ………………………………………………………………


	Age

	Which age range do you sit within?:



	16 – 21


	22 - 25
	26 - 30
	31 - 35
	36 – 40 
	41 - 50
	51 - 60
	61 – 65+


	Gender

	Are you:

	MALE  /  FEMALE




In order to protect vulnerable groups within society, there are a number of posts or professions which are exempt from the provisions of the Rehabilitation of Offenders Act.  

This includes posts where, in the normal course of their duties, successful applicants will come into contact with persons in receipt of health services.  The post you have applied for falls within this group and will be exempt from the provisions of the Rehabilitation of Offenders Act by virtue of the Rehabilitation of Offenders Act (Exceptions Order) 1975.

Applicants for employment are not, therefore, entitled to withhold information about convictions which are otherwise considered to be “spent” under the provisions of the Act and in the event of employment, any failure to disclose convictions could result in dismissal or disciplinary action by The Company if these are identified at a later date.  

All information provided will be confidential and will be considered only in relation to the post for which the applicant has applied.
Due to the nature of our work with vulnerable adults, you are required to complete this form and bring it with you to interview.


I declare that:
(Please answer by ticking the appropriate box)
1. I am not currently the subject of any police investigation and / or prosecution in the UK or any other country. Yes      No 


2. I have never been convicted of any criminal offence required by law to be disclosed, received a police caution in the UK, or a criminal conviction in any other country. Yes      No 


3. I am not currently the subject of any investigation or proceedings by any body having regulatory functions in relation to health / social care professionals including such a regulatory body in another country. Yes      No 


4. I have never been disqualified from the practice of a profession or required to practice it subject to specified limitations following a fitness to practice investigation by a regulatory body, in the UK or another country. Yes       No 

5. Are you currently on probation, a conditional discharge or ‘bound       


over’ after being charged with any offence? Yes     No

6. 
Have you been charged with any offence which is yet to be considered by a Court? Yes      No

7. Please give the date, the place of the court hearing, the type of offence and the sentence and if appropriate the Probation Officer’s name to any of the above questions to which you have answered YES. Yes       No 



Date: 
Place of Court Hearing:  
Type of Offence: 
Sentence: 
Name an contact details of Probation Officer (if any): 

Signed: …………………………………………     Date: ………………….………

I certify that the information given in this application is true and accurate to the best of my knowledge.  I also understand that if I am appointed and information is subsequently found to be false, I might be dismissed.

Applicants Please Note:

The presence of a criminal record should not, in isolation normally bar an applicant from employment.  Where the CRB Disclosure shows details of past criminal records, the manager must contact the HR Manager or a Director for approval to continue with the appointment.

Where the disclosure check shows the presence of a criminal record, the service manager will arrange to meet the applicant to discuss the nature of the disclosure and whether this may be a significant factor in their appointment

The manager will consider any risks involved given the type of offence, frequency and timescales since the offence(s) before making any decision.

A Summary of our policy on the use of the Criminal Records Bureau is available on request.

Declaration

I confirm that the information I have given is, to the best of my knowledge, information and belief, true and complete.  I understand that it may be treated as part of any subsequent contract of employment.  I also understand that the data I have provided will only be seen by the relevant recruiting managers and Human Resources personnel and retained for six months. 

Signed ……………………………………………………..  Date …………………………………….

Having a criminal record will not necessarily bar you from working with us – this will depend on the nature of the position and the circumstances and background of the offence(s).  

Please fold this form so that any convictions listed do not show. 
	Job Title
	Support Worker


	Qualifications
	Either currently holding NVQ level 2 or working towards the qualification.

Experience of working with sector and a willingness to learn.



	Accountable To 
	The Registered Manager



	Reporting To
	Senior Support Worker



	Job Purpose
	To assist other staff in the day to day running of the care home and to maintain high standards of care  and service towards service users, relatives, visitors and other members of staff.

To deliver care to service users as directed by the service user plan for that individual, reporting any changes or concerns to the senior on duty.

To deliver the managers’ cleaning schedule for the service user, ensuring that appropriate cleaning materials are used correctly and reporting any changes or concerns to the senior member of staff on duty. 



	Key Tasks
	1. Report both verbally and in writing on service user’s general condition and well being.


2. Maintain a clean and safe environment for service users and staff.


3. Make beds and use pressure care aids as directed.


4. Assist in the collection of specimens and samples.


5. Act as chaperon for medical and professional staff as may be required.


6. Assist service users in maintaining their personal hygiene, dressing and going to bed.


7. Report accidents and incidents to the senior member of staff on duty.

8. Maintain a clean and safe environment for service users and staff.


9. Assist other staff in maintaining standards on each shift.


10. Make and change beds as directed.


11. Assist in the collection of soiled linen and continence products for disposal as “yellow bag” waste.


12. Act as chaperon for medical and professional staff as may be required.


13. Assist service users in maintaining their domestic hygiene independence in their own home.


14. Report accidents and incidents to the senior member of staff on duty.



	Care of Service users
	1. Assist in the care of service users through the delivery of individual planned care programmes.


2. Promote independence and dignity of service users


3. Assist in enabling service users to live their chosen lifestyle.


4. Talk to and listen to service users.


5. Participate in social activities directed at benefiting service users quality of life.


6. Report complaints directly to the senior in charge as soon as they are made.

7. Assist in the care of the building.


8. Report complaints directly to the senior in charge as soon as they are made.



	Other Duties
	1. Undertake NVQ level 2 training or equivalent in Health and Social Care if not already qualified.


2. Undertake such in house and external training which is appropriate to your role and has been identified through a training needs assessment.


3. Maintain confidentiality of information at all times.


4. Work within the policies, procedures and guidelines of the Quality Management System.

5. Any other such duties as may be from time to time required to ensure the safe running of the service and delivery of appropriate care to service users



I can confirm I have read and understood the above information.

………………………………………………         
.………………………………………
Signed 




Printed 
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